


How to Save

BROWSER FAVORITES

- Saving Favorites can help save time when restoring
items back your Browser.

- Note: SharePoint favorites will need to be updated

manually due to the Government Cloud domain
change.
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MICROSOFT EDGE
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MICROSOFT EDGE

Now click the 3 dots (..) in the Favorites Select “Export Favorites”
menu to open more options

(4} Cpen favorites page

o
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Favorites ¢ Ca
] Add this to favorit
‘fa page to favorites
A 7 Favorites bar
i ] Add open pages to favorites
] Wark
P O Personal " Import favorites
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) na" ke
" Remove duplicate favorites
b | 65 EduCe
B2 Aribs Cantes Show favorites bar *
B BenefitWallet - Home Hide favorites button from toolbar

Name the file and save it to your Desktop, this will ensure OneDrive backs it up to your
account and once your machine has been setup again, you can import the favorites.
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GOOGLE CHROME

Click on the three dots (ellipsis) in the Click on "bookmarks” in the list
upper right-hand corner

New tab
New window

New Incognito window

History
Downloads

Bookmarks

Zoom

Print...
Cast...
Find...

More tools

Edit

Settings

Help

Bat
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GOOGLE CHROME

In the list that appears after clicking on After clicking on bookmarks manager, it will open
bookmarks, find and click on bookmarks a new tab showing your bookmarks, to the right
Manager of the search bar click on the three dots (ellipsis)

BOOkmark this tab"v 7 ) _

Show bookmarks bar
Bookmark manager

Import bookmarks and settings...

Documentation
Helpdesk : Bordesley IT
Staff Hub Home - Home
Bordesley [T - Home

PaperCut Login for Trinity High School

¥ Bordesley IT's Status page Powered by Freshsta...

Senso Login

Parago Asset Management from Parago Softwa...
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GOOGLE CHROME

In the drop-down menu select the
option that is called “export
bookmarks”

Sort by name

Add new bookmark

Add new folder

Import bookmarks

Export bookmarks

Help Centre
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After clicking export it will open a save as window,
navigate to where you would like to save the
bookmarks in My Documents and click save in the
bottom right, after you have clicked save your
bookmarks have been backed up.
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FOR ANY QUESTIONS, PLEASE
CONTACT THE HELPDESK

HELPDESK@COPPERRIVERSS.COM

/03-234-2740
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